Benton Residential Subdivision Process


Doing a subdivision in Benton requires knowledge from the following documents:

Ordinance 6 of 1998 (Subdivision Rules and Regulations)

Ordinance 22 of 1992 (Zoning Regulations)

Ordinance 5 of 1997 (Standards for Street Design and Construction)

Ordinance 2 of 2006 (Stormwater Discharge Regulations)

Arkansas Fire Code

Unless otherwise referenced, the following steps come from the Subdivision Rules and Regulations.  These steps refer only to subdivisions of more than 3 lots.
1.  Pre-Application Consideration (the “Pre-Pre”)


The developer and his/her engineer meet with City and Utility Department heads to discuss the proposed subdivision and any issues that may need to addressed before proceeding with engineering to complete the preliminary plat.   Call Community Development to schedule.
2.  Application for Preliminary Plat Approval


--Complete Application in Community Development Office at least 14 days 
before 
Planning Commission meeting.  


--Pay filing fee.


--Post Notification Sign at least 14 days prior to Planning Commission meeting.


--Publish notification in the paper at least 14 days prior to Planning Commission 
meeting.

--Provide 10 copies of the preliminary plat at least 14 days before the Planning 
Commission meeting.

Once the Application and Plats are received, the City and Utility Department Heads will meet to review the projects, normally at 8:30 on Thursday mornings.  Engineers and developers are invited to attend this meeting to answer any questions.  Written results of the meeting will be transmitted to Engineers and Developers by either mail, email or fax.  Any issues that arise will need to be addressed by the next week’s Department Head meeting at 8:30, so that Planning Commission packets can be assembled and delivered by noon on Friday.
Please note that “In considering a submittal the Staff may introduce such changes as necessary to meet the intent of these rules and regulations and to serve the best interests and the needs of the community” (Section 15.12.03).
One copy of the approved and signed Preliminary Plat will be retained in the Community Development Office.  

3.  Preliminary Plat Specifications

Preliminary Plat Specifications are spelled out in Section 15.16.01.  EACH requirement should be met.  Incomplete plats may be returned to the developer/engineer, and if not corrected in time for Planning Commission Packet Preparation, may not make it on that month’s agenda.

In addition to the above requirements, the following should be noted:


--Placement of mailboxes per Postal Service requirements


--Placement of street lights per the Standards for Street Design and Construction, 

Section 4

--Design requirements per Chapter 15.24


--Required and Recommended Improvements per Chapter 15.28

--Per Arkansas Fire Code, Section D107,

Developments of one or two family dwellings where the number of dwelling units exceeds 30 shall be provided with separate and approved fire apparatus access roads, and shall meet the requirements of Section D104.3.

--Requirements from City Engineer



Average day and peak day design flows for wastewater generated by the development, including the calculations used to determine the design flows



Location of connection to existing sewer system



Location of connection to existing water system



Sewer pump station and force main design calculations if required to provide sewer services to any portion of the proposed development



Map showing drainage basin in which the proposed development is located (this can be an enlarged photocopy of a USGS quad map).


General drainage plan for the proposed development

4.  Authority to Proceed With Construction

A COPY OF THE ADEQ STORMWATER PERMIT and STORMWATER POLLUTION PREVENTION PLAN WILL BE REQUIRED before a letter giving Authority to Proceed with construction will be given.  Additionally, the plans for water and sewer system improvements must be reviewed and approved by the City Engineer and General Manager of the Benton Public Utilities and approved by the Arkansas Department of Health before Authority to Proceed will be given.  Four copies of such plans should be provided to the Director of Community Development, who will disseminate them to the necessary parties.
If more than one phase of a subdivision is approved at the preliminary plat stage, a separate letter giving Authority to Proceed will be required before construction may begin on subsequent phases. 

Please note:  The developer’s engineer is responsible for providing sufficient inspection of the construction of the improvements to insure compliance with the engineer’s plans and specifications.

5.  Final Plat Approval

The plat submitted for final approval should be in SUBSTANTIAL conformance to the preliminary plat.  Staff should be notified of and approve any major changes from preliminary to final plat.   This includes changes in the drainage, water, and sewer systems for the development.
An application for Final Plat Approval should be in the Community Development office at least 14 days prior to the regular meeting date of the Planning Commission in order to be considered at that meeting.  The Commission will not take action on any applications received less than 14 days before its meeting.
A Bill of Assurance should accompany the Final Plat application.  Requirements for the Bill of Assurance are stated in Section 15.16.02  

Final approval of the Final Plat shall be indicated by either


Executing a Certificate of Final Plat Approval on the plat when all required improvements have been certified under the provisions of Section 15.12.05(a) as being installed

OR


Executing a Notice of Final Approval on the plat when the subdivider elects to post performance bond or install the required improvements at a later date.

IMPORTANT:  IT IS THE POLICY OF THE BENTON PLANNING COMMISSION TO ALLOW FINAL PLAT APPROVAL OF SUBDIVISIONS WITHOUT PAVED ROADS ONLY IN EXTRAORDINARY CIRCUMSTANCES.

In those extraordinary circumstances, one of the following routes may be taken:

1. A contract may be made between the subdivider and the City that the subdivider will install the required improvements.  This contract shall be based on satisfactory demonstration to the Planning Commission and the City of Benton of the subdivider’s financial ability to make the required improvements.

2. A performance bond may be provided which shall

a. Run to the City of Benton

b. Be in an amount determined by the City Engineer to be sufficient to complete the improvements and installations for the subdivision in compliance with these rules and regulations.

c. Be with a surety by accompany licensed to do business in the State of Arkansas

d. Specify the time for the completion of the improvements and installations
3.  A cash deposit or letter of credit may be issued by a financial institution agreeable to the City of Benton, in the full amount necessary to complete the improvements and installations for the subdivisions as determined by the City Engineer.  

Upon completion of the installation of the required improvements, as-built plans shall be submitted by a Registered Professional Engineer.  For multi-phased projects, as-builts shall be provided for each phase and shall include an update of all previous phases.
Final Plat Specifications are prescribed in Section 15.16.02.  City and Utility Department Heads will meet at least twice before the Planning Commission meeting on that month to review Final Plat submittals.  Failure to supply or meet any of the Final Plat specifications by the Friday noon prior to the Planning Commission meeting the next Tuesday will mean that the Final Plat application will not be on that month’s agenda.

Caution:  Make sure that the wording of the plat certificates matches those in the Benton Subdivision Regulations, Section 15.16.03.

The Community Development Department may require an independent review of the final plat by a licensed surveyor as a third party check.  Associated fees will be paid by the Developer prior to Final Plat Approval.
The Chair of the Benton Planning Commission will sign 5 copies (1 to City, 1 to File, 1 to Engineer, 1 to Developer, 1 Extra) of the Final Plat upon approval by the Commission.  The signed copies will be retained by the Director of Community Development until the subdivider or engineer and Director of Community Development can go together to the Courthouse to file the copies.  The Community Development Department will retain one filed copy.
6.  Final Inspection and Acceptance of Streets 

Final Inspection and Acceptance of streets is detailed in Sections 5.3-5.5 of Ordinance 5 of 1997.  

The City Engineer and Director of the Street Department will jointly inspect and approve street and drainage improvements.  The amount of the Performance Bond to be provided to the City will be determined by the City Engineer.  Upon receipt of the Performance Bond, the Director of Community Development will notify the subdivider that the one year warranty period has begun.
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