Residential Building Permit Process

The permit request below should be filled out, and a plot plan provided. The plot plan may be drawn by a surveyor or engineer licensed by the State of Arkansas or hand drawn to scale (see attach A).  The Community Development and Benton Utilities staff will review the plot plan within 3 business days to see if any problems present and to check setbacks. To prevent delay in plot plan inspection, make sure that the lot number and physical address of the building site is plainly visible.

If problems are found in the plot plan review, in order to expedite corrections you should contact the individual department for information to solve the problems.  In other words, if Benton Electric has problems and does not sign below, contact that department directly.

After the plot plan is reviewed and approved, a permit can be purchased at the Community Development Department.  The under-roof square footage of the building and the value of the residence minus land will be used to compute the amount of the permit fee.

Once a plot plan has been submitted and approved, the builder cannot relocate the residence on the lot without submitting a corrected/revised plot plan.  If inspections have commenced and the residence has been relocated on the lot prior to submitting a revised plot plan, the builder must purchase a new building permit.

Request for Building Permit

Date:___________________

Name of Builder:__________________________________________________________

Address of Builder:________________________________________________________

Phone Number(s) of Builder: ________________________________________________

Location of Building (Lot and/or address):_____________________________________

Subdivision (if applicable): _________________________________________________

Check Off and initial if OK:

_____ Water 

_____  Electric

_____  Sewer

_____  Stormwater Notice or Permit

_____  Stormwater Pollution Prevention Plan* 

_____ Not in flood plain           _____ In Flood Plain (Elevation Certificate Required)

Date Permit Issued: ________________________

*Use Stormwater Pollution form 
